YTBepxkIIeHO
[Tpukazom nupexropa
Tonmaesckoro PLIT

ot 12.01.2023 Ne 7-on

HOpHI[OK YHUYTOKCHUA U 00e3/TMYMBaAHUSA NMEPCOHAJTBbHBIX
JAaHHBbIX

1. O0uMe moI0KeHu s

1.1. TlopsimoK yHUYTOXEHHUS MepCOHANbHBbIX naHHbIX B TonmaeBckom PLIJIT (manee —
[Topsinok) ycTaHaBIMBaeT  CIOCOOBI  YHHYTOXKEHHS W OOC3IMYMBAHUS ~ HOCHTEINCH,
COJIep)KallluX TMEepPCOHAJIbHBIE JIaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX, a TaKXe JIHUI,
YIOJIHOMOYEHHBIX IIPOBOAUTH 3TH IPOLEAYPHI.

1.2. Hacrosumit Ilopsimok paspaboran Ha ocHoBe PenepanbHoro 3akona ot 27.07.2006
Ne 149-®3 «O6 wuHpOpmanuu, HHOOPMAIIMOHHBIX TEXHOJIOTHUSAX W O  3alluTe
uHpopmanun», GenepanbHoro 3axkoHa ot 27.07.2006 Ne 152-®3 «O mnepcoHalIbHBIX
TaHHBIX», TpuKkaza Pockomuamzopa ot 28.10.2022 Ne 179 «O6 yrBepxnenun TpeboBaHuil K
MOJITBEPXK/IEHUIO YHUUTOKEHHSI IEPCOHAIBHBIX JaHHBIX».

2. [IpaBuj1a YHMYTOXKEHHUS MEPCOHATbHBIX JaHHBIX

2.1. VYHuuroxeHnue IEPCOHAJIBHBIX JaHHBIX HHOCHTCHefI, coAfpKamux IMECPCOHAIBHBIC
JaHHBIC Cy6'b€KTOB NEPCOHAJIBHBIX JAaHHBIX, HOOJDKHO COOTBCTCTBOBATH CJICAYIOIIUM
IIpaBUJIaM.

e OBITH KOH(pHICHITHATHHBIM, HUCKITFoYast BO3MO>KHOCThH MOCIEYIOLIETO
BOCCTaHOBJICHUS;

e 0pOPMIATHCS IOPUIUYECKUA, B YACTHOCTH, aKTOM O BBIJCICHUH K YHHUYTOXXCHHIO
HOCHUTEJICH, COJep)KalluX TMepCOHANbHbIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
naHHbiX (mpuioxenue Ne 1), u akTOM 00 YHHYTOKCHUH MEPCOHATBHBIX JAHHBIX
(mpunoxxenne Ne 2), a Takke BBITPY3KOHW W3 XKypHaJla PErHCTpAllMd COOBITHH B
UH(pOpPMAIIMOHHON CHCTEME TIEPCOHAIBHBIX MaHHBIX (Tpuioxkenue Ne 3);

e JIOJIKHO MPOBOJAMUTHCS KOMUCCHUEH 10 YHUUTOKEHHUIO IEPCOHANIbHBIX TAHHBIX;

e YHUUYTOXXEHHME JOJDKHO KacaTbCsl TOJIBKO T€X MEPCOHANbHBIX JAaHHBIX, KOTOPbIE
MOJ/JIE’KAT YHUUYTOXKEHUIO B CBSI3U C UCTEUEHUEM CPOKa XPAaHEHUS, JOCTHKEHHEM
neau  oOpabOTKM  yKa3aHHBIX — TMEPCOHAIBHBIX  JaHHBIX  JUOO  yTpaTou
HEOOXOUMOCTH B WX JOCTHKCHHHM, HE JOIMycKas CIy4alHOro WU
MPEeIHAMEPEHHOTO YHUUTOXKECHHSI aKTyaTbHBIX HOCUTEINEH.

3. HOpﬂI[OK YHHUYTOKCHUSA HOCHTeJIeﬁ, coiepiKallluX NMEPCOHAIIBHBIEC TAHHBIE

3.1. TlepcoHanpHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX XPaHATCS HE JOJIbIIE, YeM
3TOro TPeOYIOT Lenu HUX OOpabOTKM, M MOJUIeKAT YHUUYTOXKEHHMIO IO HCTEUEHHHM CpoKa
XpaHEHus, JAOCTMKEHMM LieJell oOpaOOoTKM WM B ciay4yae yTpaTbl HEOOXOJIMMOCTH B HX
JOCTIDKEHUM, a TaKkKe B MHBIX ClydyasX, ycTaHOBIEHHbIX ®eepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-@3 «O mepcoHaNBHBIX JTaHHBIX).



3.2. Hocurenu, conepkaiue MnepcoHaNbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX,
YHUYTOXKAIOTCSI KOMHUCCHEM 10 YHHUYTOXXEHHUIO TMEPCOHAJBHBIX JAHHBIX, YTBEP)KICHHOU
npukazoMm aupektopa TonmraeBckuMm PLJIT (namee — Komuccus).

3.3. Hocwurenn, comepkamipie NepcOHaJIbHBIC JaHHBIE CYOBEKTOB TEPCOHAIBHBIX JTaHHBIX,
yHnutoxatorcs Komuccueit B cpoku, ycranosneHHble denepanbubiM 3akoHoM oT 27.07.2006
Ne 152-®3 «O mepcoHaTbHBIX TaHHBIX).

3.4. Komuccus mnpou3BOIUT OTOOp HOCHUTENICH TEPCOHATBHBIX JaHHBIX, TOJICKAIIHX
YHUYTOXKEHUIO, C YKa3aHUEM OCHOBAHMM JIJI1 YHUUTOKEHUS.

3.5. Ha Bce oTOOpaHHBIE K YHMUYTOXEHHMIO MaTe€pHalbl COCTaBIsE€TCA akT 1Mo ¢opme,
npuBeneHHoN B npuioxkeHun Ne 1 k Ilopsaxky. B akrte ucnpaBieHHs HE JIOIMyCKarOTCA.
KomMuccus nposepseT Haauune BCeX MaTepUalloB, BKIFOUEHHBIX B aKT.

3.6. I1o okOHYaHWMM CBEPKH aKT MOANMCHIBACTCSA BceMH WwieHaMn Komuccun n yTBepxIaercs
OTBETCTBEHHBIM 32 OPTaHU3ALMI0 O0PAOOTKHU MEPCOHAIBHBIX TAHHBIX.

3.7. YHUUYTOXXEHHE HOCUTENIeH, COJepXaluX [epPCOHAIbHBIE JlaHHBbIE CyOBEKTOB
NEePCOHANBHBIX JAaHHBIX, MPOU3BOJUTCS B NMPHCYTCTBUU BceX wieHOB Kommccunu, KOTOphIe
HECYT TIEPCOHANBbHYIO OTBETCTBEHHOCTh 3a MPABUIBHOCTh W IOJHOTY YHHYTOXCHHS
MEPEYNCIICHHBIX B aKTE HOCUTEIICH.

3.8. VYHuuroxeHwue NEPCOHAJIBHBIX HdAaHHBIX, C€CJIX JOTO AOMYCKACTCd MaTCpUaIbHBIM
HOCHUTCJIEM, MOXKCET NPOU3BOJUTHCH CHOCO6OM, HCKIHOYaroIum naﬂbHeﬁmon 06pa60T1<y
OTUX IMEPCOHAJIBbHBIX OAHHBIX C COXPAHCHUCM BO3MOXHOCTH o6pa60T1<n WHBIX JJaHHBIX,
3a(I)I/IKCI/IpOBaHHLIX Ha MaTCpHUAJIbHOM HOCHUTCIIC.

3.9. YHuuTOKEHHE HOCUTENEH, COJepKAIIUX TePCOHANbHbIC JaHHbIE, OCYIIECTBISIECTCS B
CJIEIyIOILEM MOPSJIKE:

e YHUUYTOXXEHHME IIEPCOHAIBHBIX JAHHBIX, COAEPKAIIMUXCSH HAa OyMa)KHbIX HOCUTEJSX,
OCYIIECTBIISIETCS IIyTEM HM3MEJIbYCHHUS HAa MEJIKUE 4YacTH, MCKIIOYAKoIue
BO3MOXHOCTh TOCJIEIYIOLIETO BOCCTAaHOBICHUs uH(popMaruu. I3menbueHue
OCYIIECTBIISIETCS C UCTIONB30BAHUEM Ilpeiepa (YHHUTOXKUTENS JJOKYMEHTOB);

o xpansmmxcs Ha [IDBM wu (wiu) Ha mnepe3anmichiBaeMbIX ChEMHBIX MAaIIMHHBIX
HOCUTEIAX MH(pOpMAIMH, UCIIONB3YEMBIX IS XpaHeHHus nHpopmauuu BHe [I19BM
(bnem-HakonuTeNsAX, BHEUIHUX KECTKUX juckaX, CD-muckax ©  MHBIX
YCTPOMCTBAax),  HPOU3BOJMTCS C  HWCIOJB30BAHMEM  INTATHBIX  CPEICTB
UH(OPMALMOHHBIX M OTIEPAIIHOHHBIX CHCTEM,

e YHUYTOXXCHHME IE€PCOHAIBHBIX [AHHBIX, COAEPXKAIUXCA HAa MAaIIMHOYNUTAEMBIX
HOCHUTEJISIX, KOTOpPbIE HEBO3MOXXHO YHUYTOXKUTH C IIOMOLIBIO IITaTHBIX CPEJICTB
UH(QOPMALIMOHHBIX U OIEPALMOHHBIX CHCTEM, MPOM3BOJUTCS IyTEM HaHECEHUS
HOCHUTEJISIM  HEYCTPAaHUMOTO  (PU3WYECKOrO  IOBPEKIEHUS, HCKIIOYAIOIIETro
BO3MOYKHOCTb MX MCIIOJIb30BaHUS, a TAKXKE BOCCTAHOBIICHHS AaHHBIX, B TOM YHUCIIE
nyreM Ae(pOopMUPOBaHNs, HAPYIIEHUS €UHON [IEJIOCTHOCTU HOCUTES.

4. Ilopsaok opopMiIeHHsI JOKYMEHTOB 00 YHHYTOKEHUH NEPCOHAIbHBIX IAHHBIX

4.1. O6 yHUYTOKCHHH HOCUTENICH, COAEpIKAIUX MEPCOHANBHBIC TaHHBIE, 00padaThIBAEMBIX
0e3 cpeacTB aBToMaru3anuu, Komuccus cOCTaBiseT M TOJIUCHIBAET akKT 00
YHUUYTOKEHUU MIEPCOHANBHBIX JIaHHBIX IO (QopMe, MPUBEACHHONH B MpuwiokeHun Ne 2 K
[Topsiaky.



4.2.Ecnm  o0OpaboTka TIEPCOHANBHBIX  JIAHHBIX  OCYIIECTBIISIETCS OJHOBPEMEHHO €
HCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3allMM U O€3 HCIOJIb30BaHUS CPENCTB aBTOMAaTH3aLUH,
KoMmuccuss mo urtoram YHMYTOXKEHHS TAKUX JaHHBIX COCTaBISET aKT 00 YHHUYTOKEHUU
MEPCOHATBHBIX JAHHBIX, COOTBETCTBYIOLNI MyHKTaM 3 U 4 TpeGoBaHMi K MOATBEPKICHUIO
YHUUYTOKEHUS MIEPCOHATIBHBIX JAHHBIX, U BBITPY3KY U3 KypHaJa, COOTBETCTBYIOUIYIO TYHKTY
5 macrosmux TpeOoBaHUI K MONTBEPXKICHUIO YHHUYTOXCHHS MEPCOHAJBHBIX JIAaHHBIX,
YTBEP)KIICHHBIX Mpuka3oM PockoMmuamzopa ot 28.10.2022 Ne 179.

4.3. AxTbl 00 YHHYTO’KEHUM IIEPCOHAJIBHBIX JAHHBIX MOANUCHIBalOTC wieHamu Komwuccnn,
YHUUYTOXUBIIUMH JAHHBIE, U YTBEpXKAAOTCs qupekropoM Tonmaesckum PLIIT.

4.4. AKTBI O BBIJEICHUU JOKYMEHTOB, COJEpPKAIIMX MEPCOHAIbHbIE JaHHBIE CyOBEKTOB
MEPCOHAJIBHBIX MTAHHBIX, K YHHUYTOXEHUIO XPAHATCA Y OTBETCTBEHHOTO 3a OpPraHU3aLHIO
00paboOTKM TEPCOHANBHBIX JAaHHBIX B TEUEHHE CpPOKAa XPaHEHHUS, MPEeIyCMOTPEHHOTO
HOMEHKJIATYpOU J1eJ1, 3aTeM aKThl epeaatorcs B apxuB Tonmaesckoro PIYJIT.

4.5. AxTbl 00 YHUUTOKEHUU MEPCOHAIbHBIX JTAHHBIX U BBIFPY3KHU U3 )KypHajla PErUCTpalluu
COOBITHH B MHPOPMALIMOHHON CHUCTEME NMEPCOHAIBHBIX JaHHBIX XPAHATCS Y OTBETCTBEHHOI'O
3a OpraHm3aluio O0O0pa0OTKH TEPCOHAIBHBIX [aHHBIX B TEYEHHE TPeX JET C MOMEHTa
YHUYTO)KEHUS IEPCOHANBHBIX TaHHBIX.

5. [opsiiok 00e3THYUBAHUS MEPCOHATIBLHBIX JAHHBIX

51. B cIyda€ HCBO3MOXXHOCTH YHHYTOXCHHA IICPCOHAJIBHBIX AAHHBIX OHH IIOAJICKAT
06€3HI/I‘II/IB3.HI/IIO, B TOM 4YHCJIC )i CTAaTUCTHYCCKHUX W MHBIX UCCIICA0BATCIBCKUX ueneﬁ.

5.2. CnocoObl 00e3MMYMBaHUs NpPU YCIOBUU JalibHEHmeil oO0paboTKM MNepCOHANTbHBIX
JaHHBIX:

e 3aMeHa YaCTH JIAHHBIX UIACHTH(DHKATOPAMH;

e 00001IeHNE, U3MEHEHUE WIIH yIaJICHHE YaCTH JaHHBIX;

e JICTICHUE JIAHHBIX HA YaCTH U 00pabOTKa B Pa3HBIX HHPOPMAITMOHHBIX CUCTEMAX;
e IEpEeMEUIMBAHUE JAHHBIX.

5.3. OTBEeTCTBEHHBIM 3a 00€3/MYMBaHHE IE€PCOHAIBHBIX JAHHBIX SBIAETCS PaOOTHHK,
OTBETCTBEHHBIN 3a OPraHu3alni0 00padOTKH NEPCOHATBHBIX JTAHHBIX.

5.4. Pemenue 0 HEOOXOIMMOCTH OOE3IMYMBAHUS TIEPCOHANBHBIX JAaHHBIX M CIOCOOE
00e3M4nBaHMs NMPUHUMAET OTBETCTBEHHBIN 3a OpraHW3alUi0 OOpabOTKM IMEPCOHAIBHBIX
JAHHBIX.

5.5. Obe3nuueHHBIE TMEpPCOHATbHBIC TaHHBIE HE MOMAJNEKAT PA3IJIAlICHUI0 U HAPYIICHUIO
KOH(UICHITHATBHOCTH.

5.6. OGe3mMYeHHbIC IEPCOHANILHBIC JAaHHBIE MOTYT 00padaThIBaThCSI C HCITOJIb30BAHNUEM U 0€3
WCIOJIb30BaHUS CPEJICTB aBTOMATHU3AIIHH.

5.17. HpI/I HCIIOJIb30BAHHUUN TMPOUCAYPBI 00€e3IMYNBaHMs HE JOITYCKAa€TCd COBMCECTHOC
XPpaHCHUC MCPCOHAJIBHBIX JAHHBIX U 00€3TUYEHHBIX JaHHBIX.

5.8. B mpomecce o00paboTKM OO0E3MMYEHHBIX MJAaHHBIX B CIydasX, YCTAHOBJIECHHBIX
3aKOHO/IaTeNbcTBOM Poccuiickoit ®Denepamnuiv, MOXET NPOU3BOJMUTHCS J€00C3TUIMBAHUE.



[Tocne 00pabOTKM TIEpPCOHANbHBIC JaHHBIC, IOJYYCHHBIE B pE3ylbTaTe TaKOro
Ne00e3INYMBaHNS, YHHUTOKAIOTCS.

[Tpunosxenue Ne 1
K [lopsinky yHHYTOXEHUS
¥ 00€3TMYMBAHUS IEPCOHATBHBIX TAHHBIX

YTBEPXIAIO:
JIMpeKTop MyHUIIUIIATIEHOTO YUPEXKICHUS
JIOTIOJTHUTEIBHOTO 00pa30BaHMUs
«TounmaeBckuit paitonHbi LleHTp neTckoro
TBOPYECTBA»
C.I1.Co3unoBa




AKT

«

» 202_

Ne

P.o. Toumraeso

0 BBIACJICHUU K YHUYTOKCHUIO HOCHTeHeﬁ, CoAcpiKalluX MEPCOHAJIbHBIC JaHHbIC

Ha ocHoBanuu TpeGoBaHmii 3akoHOAaTeNIbCTBA Poccuiickoit Deepanuu 0 NePCOHAIBHBIX
JTAHHBIX W JIOKaJIbHBIX HOpMAaTUBHBIX akTOB ToHmaesckoro PLI/IT komuccus no
YHUUYTOXKEHUIO IEPCOHANBHBIX JJAHHBIX 0TOOpaia K YHUYTOXKEHUIO HOCUTEIH, CO/IepIKAIIUe
MEPCOHAJIBHBIC TAHHBIE!

Ne | 3aronosok ne | Hocut | Home | Homep |Koamnuect |Cpoxu xpanen |IIpumeuan
n/ |ma e p e1. Xp. |Bo usi ue
n | (rpynmoBoii  |Jb OIHC | IO ONMC | el. XP. U HOMepa
3aroJI0BOK " H crareu
JIOKYMEHTOB) 110 NepeYHIo
1 |2 3 4 5 6 7 8

Hroro: __ ( ) €IMHMUII.

Komuccus B cocrtase:

[punoxenune Ne 2
K Iopsiaxy yHUUTOXKEHUS
1 00€3TMYMBAHUS IEPCOHATBHBIX JTaHHBIX

YTBEPX/IAIO:
JIMpEKTOp MYHUIIMITATIBHOTO YUPEKICHUS
JIOTIOJTHUTEIBHOTO 00pa30BaHUs
«ToHmaeBckuii palioHHbIN LleHTp geTckoro
TBOPYECTBA»
C.I1.Co3unoBa




AKT
«_» 202 Ne P.i. ToHmaeBo

00 YHMYTOKeHUH NEePCOHAIbHBIX IAHHBIX,
o0padaTbiBaeMbIX 0€3 HCIOIb30BAHUS CPEACTB ABTOMATH3ALUH

Komuccns mo yHHUTOXEHHIO TEPCOHAIBHBIX JAHHBIX, CO3/JaHHASl HA OCHOBAHUU ITPUKa3a
nupektopa Tonmaerckoro PLI/IT cocTtaBuia akT 0 TOM, 4TO «__ » 202 Ne
YHAYTOXUJIA HAKETIEPEUUCICHHBIE HOCUTENH, COACPKAILIKE IEPCOHATIBHBIE JaHHbIE, a
MMEHHO'

HaumenoBanue Kareropuu HNudopmanus | Cnocod Ipuunna
MaTepPHAIbHOIO YHMUTOKEHHBIX | 0 YHUYTOKEHUS | yHHYTOKEHUS
HOCHUTEJIsl, KOJI-BO nepcAaHHbIX JIMIAX, YbH
JIUCTOB JaHHbIE

YHUYTOXKHJIH

Hacrosmmi akT cocTaBuiIn:

[Tpunoxenne Ne 3
K Iopsiaxy yHUUTOXKEHUS
¥ 00€3JIMYMBAHNS IEPCOHATBHBIX JTaHHBIX

@®opMa BHITPY3KH M3 )KYPHAJIA PETHCTPALMH COOLITUI B HH(POPMAIIMOHHOM cHCTEMe
NMEePCOHATbHBIX TAHHBIX

HaunmenoBanue UCII/In

Marta | CoObITHE Kareropuu HNudpopmanus o | [Ipyunna
(YHUYTOXKEHHE | yHHYTOKEHHBIX | TULAX, YbH YHHYTOKEHUA™
JAHHBbIEC




NEePCAAHHBIX) | MePCAAHHBIX YHHYTOKUJIH

* Ecniu UICI1/1n He no3BosIsieT 0TOOpa3uTh NPUYMHY YHHUTOXKEHHS, OTBETCTBEHHBIN 32
YHUUYTOKEHUE YKa3bIBACT €€ BPYUHYIO



